PER FORMANCE EVALUATION REPORT FORM
Name of Employes: APPLE
. P . .
s LEJOY soLiy Date of Rating: 03/21/24  Date yireq: SEPIEMBER 4, 2024
4 u°"- HRASSOCIATE
ocation:
URDANETA Department: HR
Rating Periog: 09/4/23-03/04 /24
Purpose or Ratng: Qualification Perjoq | Regularization
Instrucdon; Please review nores ©n Guide to performance appraisal before accomplishing this form
FACTORs RATING POINTS
Has exceptional kn led Has required Has required Needs additional
O\Cn &orcla:e; ":,:rfc ofhis knowledge of own & knowledge of own instruction and
1.KNO £ related work, work only. guidance,
YOWLEDGE OF wok |— 9t0 10 pix. 708ps | crems Ttod pts. 7
Remarks: Able to adaptin HR Environment. wit Certain Knowledge in Different HR Facets
Usually exceeds standards, Mcets standards. Seldom meets Never mects standards,
standards,
-2 PRODUCT[VHY 36 to 40 pts. 30 to 35 pis. 20 t0 29 pts. 1019 pts. 33
Rewmarks : She shows constants improvements from Day 1 to Present. Able to multi task.
Always Usually Sometimes Rarely
3.INITMTIVE 9tc 10 pts. 7 to 8 pts. Sto6pts 1to 4 pts. -
Remarks : She knows ber taskand priorites but has pendings to comply tu 201 Files and TK Forj
: Usually dedicated to Sometimes Rarely responds to
Always dedicated to duty. duty, dedicated to duty. company needs.
4. DEDICATION TO DUTY 910 10 pr=. Spts. 5to 7 pts. 14, 8
Remarks : Shows willingness to complete assigned task.
Always Usually Sometimes Rarely
cooperative cooperarive cooperative cooperative
9 to 10 pts, 8 pts. Sto 7 pts. 1to4 pts,
5.COOPERATION £ 8
Remarks : A team player. Able to ralse concern to her immediate Superiors for guidance.,
Tardiness w/n the allowable With written With one (1) day Wi e
R warning/s suspension ith 3 days suspension.,
6. AmNDANCE& (lst OIl'cnsc) {2nd Oﬁ'ense] (3rd Offense) 9
PUNCTUALITY: 91to 10 pts. 7to B pts. Stoé6prs, 1to 4 pts.
Remarks: Latesand Absences are rarely happen
rf: rec:": of 1 I?:er;cz::,fl B Had anaccident or had
No record of t/infraction against iancfcl;:l:n: w‘{n ‘ant:;; ction againse | MOTe than 2infractions
our safety/ housekeeping rules = p - ek 5} against our safety/
7.SAFETY AND / OR our safety/ our safety, housekeeping rules 9
HOUSEKEEPING housekeepmg rules housekeeping rules
9 to 10 pts. 8 pts. 5 to 7 pts. 1to 4 pts.
Remarks: No declared v:‘olzuons/reporis
TOTAL
IO 81

CamScanner



Previous Challenge<and Accomplishments:

Knowingly thar there are Scveral Pendings in HR Files duc to former HR, but she did not

e e

give up and Continue to Function as HR Associate - Urdaneta,
\

——— s e

Areas of Strengths:
Ability to adapt in certain situations and lelingpcss tolearn.
\
— |
Areas of Weaknesses / Development:
Constant improvement in Communication - Follow ups in Pendings (Labor Relations)
Acknowledged By: .
Rated By Employee Name - E
Printed Name & Signature
Date 4 Date s
(mm/dd/yy) (mm/dd/yy)
RECOMMENDATIONS:
Retain For Regulariztion and she shows constant improvenients. K
Approved by Date Signed
mm /dd /yy
Approved by Date Signed
mm /dd / yy
President’s Signature Date Signed
mm /dd /yy
EMPLOYEE DETAILS:
Amount of Increase: S el
: Present Rate:
Date Hired: ad Date of Last Increase: o O
min/ad/yy mm /dd / yy

Date Appointed to Present Position:

New Rate: .\

o

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Reviewed by:
Nature of Recommendation
Human Resource Department
Approved Recommended Rate
Approved Recommended Position :
Eﬁmity Date
mm /dd/yy
DESCRIPTION _
Outstanding_
3 __Above Average Passing Rate
Average
Below Average
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